	[image: image1.jpg]The
2% British
“2 Schoul




	BSN Job Application Form

GUIDANCE NOTES FOR APPLICANTS


Dear Applicant

Thank you for your interest in working for the British School in The Netherlands (BSN).  Before completing the application form please read the following guidance notes:

We have designed our application form with a simple left hand column for our questions and right hand column for your responses.  This is to remove the difficulties often created when trying to complete a multi-field form and so we hope it is easier for you to submit your details.  

Although the form may seem longer it only contains the typical questions you will see on any standard employment application form.  The information we request is important to our recruitment and appointment process, so please make sure the form is fully completed.  

Offers of employment are subject to receiving copies of your qualifications (for Teachers this will include degree and teaching qualification certificates).  Please ensure you have copies available should you be called for interview.
By submitting this application you are declaring that all information contained is true and accurate.  Any false declaration or misleading statement or any significant omission will invalidate your application and if employed render you liable to dismissal.

To submit your application you should attach your completed form to an e-mail and send the e-mail to:   hrservices@britishschool.nl

Should you have any difficulties or concerns regarding this form please have a look at the FAQ section on the website alternatively you can contact the HR Office (070 315 4063).  In the meantime, thank you for preparing and submitting the form, we look forward to receiving your application. 
	POST DETAILS
	

	
	

	Application for the post of
	

	
	

	School / Business Unit
	
	Foundation School
	
	Senior School

	(fill appropriate box in black)
	
	Junior School Assen
	
	Language Centre

	
	
	Junior School Diamanthorst
	
	Business Unit

	
	
	Junior School Vlaskamp
	
	Please specify below

	
	
	Junior School Leidschenveen
	
	

	
	

	PERSONAL DETAILS
	

	
	

	Forename(s)
	

	
	

	Surname (include title)
	

	
	

	Contact Address

(including post code)
	

	
	

	Home Telephone Number
	

	Mobile Telephone Number
	

	Work Telephone Number

(May we contact you there?)
	

	E-mail address
	

	
	

	DfES Number (if registered)
	

	Marital status
	
	Single
	
	Married

	(fill appropriate box in black)
	
	Divorced or widowed would normally be ‘single’
	
	Registered Partner would normally be “married’

	
	

	Date of Birth
	

	
	

	National Insurance Number or Sofi Number (if in NL)
	

	
	

	Dutch Bank Account Number (if in NL)
	

	
	

	Nationality
	

	
	

	Are you a EU citizen?
	
	Yes
	
	No

	(fill appropriate box in black)
	
	
	
	

	If you are not a EU citizen you require a work permit to legally work in The Netherlands, unless you belong to an exempted category (as stated on the reverse side of your Dutch residence permit) The BSN does not sponsor an individual’s work permit application upon offer of a contract of employment and therefore candidates must have the work permit in place at the time of submitting an application. Evidence of your work permit or the document which states that you are exempt from requiring a work permit must be attached to your application. 

	If you are not a EU citizen, do you belong to a category that we may employ without requiring a Work Permit?

If yes, please give details
	

	
	
	
	
	

	Have you ever been
	
	Yes
	
	No

	convicted of a criminal offence, or are you at present the subject of criminal charges

(fill appropriate box in black)
	
	
	
	

	If so, please give brief details.


	


	EDUCATION
	

	
	

	Qualification and Subject
	

	Place of study
	

	Date
	

	
	

	Qualification and Subject
	

	Place of study
	

	Date
	

	
	

	Qualification and Subject
	

	Place of study
	

	Date
	

	
	

	Qualification and Subject
	

	Place of study
	

	Date
	

	
	

	Other Qualifications
	

	
	

	How many days have you been absent from work in the last 12 months?

For what reason(s)?
	


	PROFESSIONAL MEMBERSHIP

	
	

	Name of Body/Institute
	

	Level of Membership
	

	Year obtained
	

	
	

	Name of Body/Institute
	

	Level of Membership
	

	Year obtained
	

	
	

	PRESENT (OR MOST RECENT) EMPLOYMENT

	
	

	Employer
	

	Post title
	

	Appointment from / to
	

	Salary (including Allowances)
	

	Notice period
	

	Brief outline of main responsibilities and achievements

Please identify any promotions within this post (including job titles and dates to and from)
	

	
	

	PREVIOUS EMPLOYMENT Continue under ‘Additional Information’ section if more space required

	
	

	Employer
	

	Post title
	

	Appointment from / to
	

	Reason for leaving
	

	
	

	Employer
	

	Post title
	

	Appointment from / to
	

	Reason for leaving
	

	
	

	Employer
	

	Post title
	

	Appointment from / to
	

	Reason for leaving
	

	
	

	Employer
	

	Post title
	

	Appointment from / to
	

	Reason for leaving
	

	
	

	Total years/months teaching

(Teachers only)
	

	
	

	REASONS FOR APPLICATION AND SUITABILITY 

	

	
	

	FURTHER DETAILS
	

	

	How many days have you been absent from work in the last 12 months?

For what reason(s)?
	

	
	

	If we employ you, will we
	
	Yes
	
	No

	need to provide a special facility to accommodate a disability?
(fill appropriate box in black)
	
	
	
	

	
	

	If so, please specify the nature of such facility.
	


	LANGUAGE SKILLS
	Please indicate the language(s) in which you are proficient

	
	

	Language
	

	
	

	
	
	Spoken
	
	Written

	(fill appropriate box in black)
	
	Basic
	
	Basic

	
	
	Intermediate
	
	Intermediate

	
	
	Fluent
	
	Fluent

	
	

	Language
	

	
	

	
	
	Spoken
	
	Written

	(fill appropriate box in black)
	
	Basic
	
	Basic

	
	
	Intermediate
	
	Intermediate

	
	
	Fluent
	
	Fluent

	
	

	Language
	

	
	

	
	
	Spoken
	
	Written

	(fill appropriate box in black)
	
	Basic
	
	Basic

	
	
	Intermediate
	
	Intermediate

	
	
	Fluent
	
	Fluent

	
	

	REFERENCES
	Please give details of two professional referees, one of whom must be your present (or most recent) employer. If short-listed, references will be contacted prior to interview.

	
	

	Reference 1: Name
	

	Job Title / Relationship
	

	Contact Address

(including post code)
	

	Telephone Number
	

	Fax Number
	

	E-mail address
	

	
	

	Reference 2: Name
	

	Job Title / Relationship
	

	Contact Address

(including post code)
	

	Telephone Number
	

	Fax Number
	

	E-mail address
	

	
	

	Additional Information
Including: In the interests of fairness and equality, if you have any connection to any current 

BSN employee, which may affect this selection process.

	

	

	

	

	Where did you see this job
	
	TES
	
	BSN Website

	advertised?
	
	Local Press
	
	Internal Noticeboard

	(fill appropriate box in black)
	
	Specialist magazine
	
	Other (please specify below)

	
	
	Job Centre
	
	

	
	
	Via a friend/colleague
	
	

	

	By submitting this application I hereby declare that to the best of my knowledge and belief, all information contained is true and accurate.  I understand that any false declaration or misleading statement or any significant omission will invalidate my application and if employed render me liable to dismissal.

	

	Signed
	
	Date
	

	

	

	SUBMITTING YOUR APPLICATION   If you encounter any problems please contact: 00 31 (0)70 315 4063

	

	Please submit your completed application form via e-mail to:  hrservices@britishschool.nl

	


- end -
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